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1. Ilesn ocBOEHUS AN CUMIIIMHBI

[enpro npenoxaBaHus AUCLUIUIMHBI SBIIACTCS O3HAKOMIICHUE CTYIEHTOB C IIEPEIOBBIMU
MHPOPMALIMOHHBIMM U KOMMYHUKAITMOHHBIMHU
(YHKIMOHMPOBAaHUS UHPOPMALIMOHHBIX CUCTEM, OA30BBIMU MOHATUSAMH, METOJIAMH M TIPUEMAMU
aBTOMAaTH3allUd JOKYMEHTOOOOpOTa 3a CYeT UCIOJb30BaHUS CPEACTB BBIYUCIUTEIHLHON

TCXHHUKH.

TCXHOJIOIUAMU,

IIPaBOBBIMU  PEKUMaMHU

2. MecTo AUCHHMILVINHBI B CTPYKTYpe 00pa30BaTe/bHOM MPOrpaMMbl

JlucumimHa

«MHpopMaroHHbIE

TCXHOJIOTMHU B

IOPUAUYECKON  IESITETBHOCTI

OTHOCHUTCS K 00s13aTeIbHOM yacTh 00pa30BaTeIbHONW MPOTrPaMMBI.
3HaHUS W YMEHHs, NOJYYCHHbIE NPU M3YYCHUU IUCHMIUIMHBI «MHpOpMarmonHble

TEXHOJIOTMM B IOPUCIIPYACHLUNY,

LIMPOKO HCIIONB3YIOTCS CIyLIATeNIAIMU [PU  HU3YyYECHUH

CIICIUAJIbHBIX OUCHUILINH, IIPH MMOATOTOBKEC BLIHYCKHOﬁ I[HHHOMHOf/'I pa60T51 nB HOBCGI[HCBHOﬁ

MIPAKTHKE.

[TpenmecTByronmx aucuumuiuHe «MHpOpMaMoHHbIE TEXHOJIOTHH B IOPUCIIPYACHIIUI)

APyrux JUCHUIIIMH HalpaBJICHUA HCT.

OT BBIIYCKHMKA HIKOJIBI

TpeOyeTcst Hamuuue

JIOTUYECKOr'0 MBIIIJIEHUA U 0a30BBIX 3HAHUHA MAaTEMATHKH U I/IH(bOpMaTI/IKI/I.

3. TpeGoBaHusi K pe3yJIbTaTaM OCBOCHHS COJeP:KAHUS JMCIHIIIHHbI

[Tponecc u3yyeHus AUCLUILTMHBI HANIpaBieH Ha (POPMUPOBAHME CIEAYIOMIUX HJIEMEHTOB
kommnereHuii B cootBerctBun ¢ ®I'OC BO, OIT BO u npuobpereHus Cleayrommx 3HAHUM,
YMEHUM, HABBIKOB U (WJIM) ONBITA IEATEIbHOCTH:

dDopmupyemas NHaukaTop 10CTHKEHUS Ilepeyenb MIaHUPYEMBbIX Pe3yJbTATOB
KOMIIeTCHIIUSsI KOMIIeTeHIIUH o0y4eHHs
(kox n (ko u popmyupoBKa)

(¢opmysIpoBKa)
OomenpodeccnoHaNbHbIE KOMIIETCHIIHT
OIIK-6 — | I-OIIK-6.3 — IIpumenser | 3HaeT npaBuia U NPUEMBI IOPUAUUECKOMN
Crniocoben IIpaBuJIa IOpUANYECKON | TEXHUKM, A  TaKK€  COBPEMEHHBIC
y4acTBOBaTh B | TEXHUKM U  COBpPEeMCHHBIC | HHPOPMALMOHHbBIE TEXHOIOTHH
MOArOTOBKE UH(OPMAIMOHHBIE TEXHOJIOTHH | ¥ MeeT HCIOJIb30BaTh MPABUJIA U MIPUEMBI
HPOEKTOB st MOJATOTOBKH | FOPUINYECKON TEXHUKHU IPU COCTABIEHUU
HOPMAaTHBHBIX HOPMAaTUBHBIX IIPABOBBIX | HOPMATHUBHBIX IPABOBBIX AKTOB U HHBIX

IMPaBOBLIX AKTOB U
HHBIX

AKTOB W WHBIX FOPUIMYECKUX
JIOKYMEHTOB

FOPUANYECKHUX
HCIMOJIb30BAHUEM

JOKYMEHTOB c
COBPEMEHHBIX

IOPUINIECKUX MH(POPMALIMOHHBIX TEXHOJIOTHA

JTOKYMCHTOB BnaneeT HAaBBIKAMHW HAIIUCAHUSA TCKCTA
HOPMATHBHOT'O TPABOBOTO aKTa U HMHOTO
IOPUINYECKOTO JIOKYMEHTa c
UCTIOJIb30BaHUEM COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJIOTHH

OIIK-8 N-OIIK-8.1 — Ilomyuyaer u3 | 3HaeT  OCHOBBI  (DYHKIIMOHUPOBAHHSA

Crniocoben Pa3IUYHbBIX HCTOYHUKOB, | HH()POPMAITMOHHBIX CHCTEM,

[ICJICHATPABJICHHO | BKJIIOYas TpaBoBble  0a3bl | HEOOXOAMMBIX s TMPodhecCHoHANbHOM

u 3G GEKTUBHO | JaHHBIX, IOPUANYECKH | IEATENBHOCTH

110JIy4aTh 3HAYUMYIO uHpopmManuio, | Ymeer UCKaTh, o0pabaTbIBaTh,

IOpUANYECKH oOpabatbIBaeT U | CUCTEMATU3UPOBATh UH(OpMaLHIO,

3HAYUMYIO cUCTeMaTH3HpyeT  ee B | HeoOOXoAuMYyI0 Ui TNpodecCHOHANbHOM

UHPOPMALIMIO U3 | COOTBETCTBUH C | e TeNbHOCTH

Pa3IUYHBIX MOCTABJICHHOW IEIIBIO Baaneer HaBBIKAMU HOJTY4YCHUS

HCTOYHHKOB, IOPUIMYECKH 3HAYUMOM nHpopManuu




Biutouas npasoBele | M-OIIK-8.2 — Ilpumenser | 3naer IIPaBOBBIE OCHOBBI
6a3b1 JAHHBIX, | HTH(QOPMAIIHOHHBIE (GYHKIMOHUPOBAaHUS  MH(POPMALIMOHHBIX
pemarhb 3aaud | TEXHOJOTHM JJsl  PEIICHHs | TEeXHOJIOTUI
npoeCCUOHATBHON | KOHKPETHBIX 3a1a4 | YMeeT HCIIOJIb30BaTh MH(OPMAIMOHHBIE
JeSATeIbHOCTH ¢ | npodeccruoHanbHOM TEXHOJIOTUM  JUIsL  pelieHus  3aj1ad
IPUMEHEHUEM JeSTeIbHOCTH npoeCCUOHATIBHOMN 1eATEIbHOCTH
MH(POPMALIMOHHBIX Buaneer HaBbIKAMH  TOJIKOBAaHUS U
TEXHOJIIOTUH H ¢ NPUMEHEHHUs  TPABOBBIX  HOPM B
y4eToM 1upoBoH cpene
TpeOoBaHU N-OIIK-8.3 — | 3HaeT OCHOBHBIE TOHATHS B O0JIACTH
UH(OPMAMOHHON | JIeMOHCTpPUPYET TOTOBHOCTH | OOPaOOTKH M 3alIUThl HHPOPMALUHK U HX
Oe3omacHoCTH peuath 3a[a4d | OTpeJIeIICHUS; M0CJIeI0BATEIbHOCTD
npodeccuoHaTbHON BBIMIOJIHEHUST ~ paboT Mo 3ammre
NESTeIbHOCTH  C  y4eToM | MH(opMaiuu; KJ1accu(UKaIuio
TpeOoBaHUI HapyLuTenei UH(POPMALMOHHOM
nH(OPMAIIMOHHOU 0€30MacHOCTH;,; BHIbI W Ha3HAYCHHE
Oe3omacHoOCTH CpPEeACTB 3alUThl HH(POPMAIUU
YMeer ycTaHaBIUBaThb M OCYIIECTBIATH
NEPBUYHYIO HACTPOHKY OIEpalrOHHbBIX
CHCTEM, AaHTUBUPYCHBIX CPEICTB U
MEXCETEBBIX IKPAHOB
Baageer HaBBIKAMH paboThI co
CpeACTBaMU 3aIIUTHl HHPOPMALIUT
OIIK-9 — Cnocob6en| H-OIIK-9.1 —Pemats | 3HaeT mpuUHIUMBI pabOTHl COBPEMEHHBIX
MOHUMATh CTaHJapTHBIE 3a1a4d | THPOPMALMOHHBIX TEXHOJIOTUNA U OCHOBBI
OPUHIUIBL  paboThl | MpoQecCuoHaIbHOM oubnuorpaduyeckon KYJbTYPBI;
COBPEMEHHBI NESTEeNbHOCTH Ha  OCHOBE | IPAaBOBOH peXuUM  (PYHKIIMOHUPOBAHHS
MH(POPMALMOHHBIX | MHPOPMAIIMOHHON U | ”HQOPMAIIMOHHBIX ~ CUCTEM;  0a30BbIC
TEXHOJIOT Uil u| 6ubanorpaduueckoit MIOHSTHS, METO/IbI IIPUEMBI
UCTONB30BAaTh  UX| KyJbTYpPHl € TPUMEHEHHEM | aBTOMATH3aIMH JOKYMEHTOO0O0POTA.
IUIsL pelIeHus 3a/1a4| MHPOPMaMOHHO- YMeer uCnonb30BaTh MHPOPMALMOHHBIC
npoeCCUOHATBHON | KOMMYHHKAIIMOHHBIX CHCTEMBI TUIst pereHus 3a1a4
JeSATeIbHOCTH TEXHOJIOTUI npoeCCUOHATLHON IEATEIbHOCTH.
Buaneer HaBBIKAMH  HCIOJIB30BAHUS
MH(POPMALIMOHHBIX u
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH,
MH(POPMALMOHHBIX CHCTEM B
npodeccuoHaTbHON JeSATeIbHOCTH
IOpHCTa




4. O0béM, CTPYKTYpA U COiePKAHNE TUCHUTITIHHBI
OO0mast TpyA0eMKOCTh TUCHIUTUTHHBI COCTABIISAET 2 3a4eTHRIX SUHUIIBI, 72 Jaca.

Ounas ¢popma

Buabl yueOHBIX 3aHATHH,
BKJIIOYasi CAMOCTOSATEILHY IO

padoTy CTyEeHTOB,
U UX TPYAOEMKOCTh

DopMbI TEKYLIET0

(B aKaJleMHYeCKHX 4acax) KOHTpO.IS
(=% CIieBaeMoCTu
N Tembl (pa3aen) £ | Konrakrnas paGora y
- HCIMILINHEI 2 ) =
n/n et ’ s o| o x|z s ®opma
X CoaepKaHue &) = 3 = T ®R| .4 .
< | &| E| F|EE 5 | MPOMeKYTOUHOI
=| 2| 2| § = S| & g aTTecTaluu
£ E| &| |8 2 8 ‘8| (no cemecmpam)
= g © Ol 5| 2 =
l} T | O ]
ST - o |r & =
= S R <
Q
1 |Teoperuyeckue oCHOBBI
nHdopmaTHKu 2 1 2 Onpoc
D |AnmapaTHEIC ¥ POTPaMMHEIE
cpescTBa 00paboTKU HHpOpMALIH 2 2 2 Onpoc
3 |CoBpeMeHHbIE KOMMYHHUKAILOHHBIE IMpaxTuyeckoe 3aaHUE M0
ceTu MOUCKY B ceTr IHTEepHET U
2 2 4 1 6 paboTe ¢ IeKTPOHHOI
OYTOU
4 |MndopmanuonHas 6€30MaCHOCTD Omnpoc.
2 2 2 3ananue st
CaMOCTOSITENILHOM PabOTHI.
5 |OcHOBEI pabOTHI B TEKCTOBOM
mpoieccope Microsoft Word 2 1 10 1 6  |JTaGoparopuas pa6ota
6 |OcHOBBI pabOTHI B 31EKTPOHHBIX
tabnunax Microsoft Excel 2 1 10 1 6  |Jlabopatopras pabora
7 |OcHoBbl paboThl B MpaBoBbIX 6azax [IpakTrueckoe 3aaHue 1o
JTAaHHBIX 2 1 2 1 2 MOMCKY B IIPaBOBBIX 6a3ax
JIAHHBIX.
0,3 | 5,7 |3auer
Bcero 72 1 10 | 26 4 103|317




OuHo-3a04Has popma

Buabl y4eOHbIX 3aHATHI,
BKJ/IIOYasl CAMOCTOATECJIbHYIO
padoTy CTyICHTOB,
U UX TPYAOEMKOCTh DopMme1 Texymero
(B akageMHUYeCKHX 4acax) KOHTPOJIH
=2 ycneBaeMoCTH
e Tembl (pa3aeJibl) 5
= 1
HCIUIIJINHBI
w/m AUCI ’ z KonTakTHas padora ®opma
UX CO/IepKaHue &) o .
ol ol =% < NPOMeKYTOYHOM
S| 2| 5|28l 2, aTTeCTANH
= 5 a. s | o zZ L &=
= 2| & 2|28 g 8 (no cemecmpam)
= & =
= s 5 = 2
5 3 S| =8 25 8
= é o Q Q o S =
O T | O
& s| 2|g ® =
=] 2| K S
1 |Teopernueckue ocHOBBI
MH(pOPMATHKH 1 0,5 2 | Ompoc
D |AnmapaTHEIC ¥ POTPaMMHBIE Ompoc
1 0,5 2
cpescTBa 00paboTKU HHpOpMALH
3 |CoBpeMeHHbIE KOMMYHUKAILOHHBIE IIpakTudeckoe 3aJaHue 1o
cetu 1 0.5 5 [nomexy s cen WnTtepHet u
’ paboTe ¢ IeKTPOHHOI
IOYTOM
4 |MadpopmannonHas 6e30macHOCTD Ompoc.
1 0,5 2 |3ananume nnsa
CaMOCTOSTENLHON PAbOTEL
5 |OcHOBEI pabOTHI B TEKCTOBOM
nporeccope Microsoft Word 1 5 1 20 |JTa6oparopnas pabora
6 |OcHOBBI pabOTHI B 31EKTPOHHBIX
tabnuuax Microsoft Excel 1 4 20  |MTaopatopuas paGora
7 |OcHoBbI paboThl B MpaBoBbIX 6azax TpaKTHYCCKOE 3aAaHHE TIO
JIAHHBIX 1 1 2 |moucky B mpaBoBBIX 6a3ax
JTaHHBIX.
0,3 | 5,7 |3auer
Bceero 72 12 1 | 0,3 | 58,7

Copnepxanue pa3fesioB JUCUUIUINHBL

Tema 1. TeopeTnueckne 0CHOBbI HHPOPMATHKH

1.1. Beenenue. IlonsTHE JaHHBIX, METOIbI BOCTIPOU3BEACHHS U OOPaOOTKU TaHHBIX.

1.2. Tlonstue wundpopmarmu. CpoiictBa wuH(popmaruu. IIpaBoBble NOAXOIBI K
ornpenenenuto nHpopmarun. [loustue nnpopmarronHoro npouecca. CBoiicTBa nHGOpPMALIKH.

1.3. KopupoBanue nanubix. Maitnel u ¢aitnosas cTpyKTypa.

Tema 2. AnnapaTHble ¥ IPOrpaMMHBIE CpPeIcTBa 00padoTKu MHpopManun

2.1. Paznuunble BUIBI KJIAacCHpHUKAIMKU KoMIbioTepoB. Kiaccudukanus mo pasmepam,
Ha3HAUYEHUI0 U 10 YPOBHIO crHenuanu3anuu. ba3oBas KoHurypauus mnepcoHalbHOTO
KOMIIBIOTEpA.

2.2. Tlepudepuitapie yCTpOHCTBAa MNEPCOHAIBHOTO KOMITBIOTEpA: YCTPOWMCTBA BBOJA
JAHHBIX, YCTPOWCTBA BHIBOJIA IAHHBIX, yCTPOHCTBA OOMEHa TaHHBIMH.

2.3. Knaccudukanuss nporpammuoro obecneuenus: 6azoBoe I1O, cuctemuoe 10,
cirysxkebnoe [10, npuknagnoe I10.

Tema 3. CoBpeMeHHbIe KOMMYHUKALIMOHHBbIE CETH

3.1. Ucropusi BO3HUKHOBEHUSI KOMMYHMKAIIMOHHBIX ceTeil. Pa3BuTue cetn MHTEepHeT.

3.2. CereBble cuctemMbl 00pabOTKH HH(pOpMaIuy. Buasl KOMIIBIOTEPHBIX CEeTEH.



3.3. CniocoObI monkioueHus K cetu MHTEpHET.

3.4. CepBuchl U pecypcbl KOMMYHUKAIMOHHOW ceTh WHTepHeT: calThl, 3JEKTPOHHAS
oyTa, cpencTBa KOMMYyHHKanuu. [Iporpammbl s paboThl € pa3lNUYHBIMH CEPBUCAMM:
Opay3epbl, IMOYTOBbIE KJIMEHTHI, CpeICTBAa KOMMYyHHKanuu. [louck uHpoOpManuu B CeTH
HNuTtepHer.

Tema 4. UndopmanuoHHas 6€30MaACHOCTH

4.1. Buasl yMBIIIICHHBIX YTpo3 0€30MacHOCTH HH(OpMAIIH.

4.2. MeTozpl ¥ CpeICTBA 3alUTH HH)OpMAIIH

4.3. [IpaBoHapymuieHust B 001acT HHOOPMAITMOHHBIX TEXHOJIOTHIA.

4.4. IlpaBoBble acieKThl paboOTHI B ceTu MHTEpHET.

4.5. KommnbroTepHble BHpPYCbl. AHTHBHPYCHBIE MpPOTpamMMbl. 3alUTa IMPOTrPAMMHBIX
MIPOIYKTOB.

4.6. HoBble nH(pOpMAIIMOHHBIE TeXHOJIOTHH. CHcTeMa HCKYCCTBEHHOT'O MHTEIIEKTa

Tema 5. OcHOBBI pa60ThHI B TeKCTOBOM npoueccope Microsoft Word

5.1. Benenue B TekcToBbIi mporieccop Microsoft Word. [Tonstue nokymenra. baszosbie
TIOHATHUS: CTPaHULIA, a03aIl.

5.2. Ilpuembl co3laHHsI MPOCTBHIX TEKCTOBBIX JOKyMEHTOB. Pabora ¢ ¢parmeHTamu
TEKCTa: BBIIEJICHUE, ITONCK, KOMMPOBAHUE, NIepeMelleHue, ynanenue. @opMaTupoBaHUe TEKCTa:
yCTaHOBKa napaMeTpoB abzares, mpudra. [lonstue cTus.

5.3. PaboTa ¢ pa3Iu4YHbIMH JIEMEHTaMU JOKYMEHTOB: YCTAHOBKA IApaMETPOB CTPAHUIIH,
paboTa ¢ KOJIOHTUTYJIaMU, HyMEpalusi CTpaHMIl, BCTaBKa pa3pbIBOB, BCTABKa aBTOMAaTHYECKOTO
OTJIaBJIeHHUs, paboTa CO CHOCKaMHU.

5.4. Pabora co BcTpamBaeMbIMH OObekTaMu. BcTtaBka u ¢opmar pucynkos. Pabora c
TabMUIIAMU: BCTaBKa, 3aJJaHHE CETKHU TaOIull, (hopMaTHPOBAHUE.

Pa3nea 6. OcHOBBI padoTHI B 31eKTPOHHBIX Ta0aunax Microsoft Excel

6.1. [ToHsATHE JIEKTPOHHBIX TAOIHII.

6.2. [IpoBeieHre BBIYMCIICHUI B AJIEKTPOHHBIX Ta0IHIIAX.

6.3. AHanu3 JaHHBIX M TOCTpPOCHHE TIpa)UKOB HAa OCHOBE JAHHBIX B 3JIEKTPOHHBIX
TabIUIax.

Pa3nea 7. OcHOBBI padoTHI ¢ IPABOBBIMHU 0a3aMH JAHHBIX

7.1. IlonsiTie 6a3bl JAHHBIX.

7.2. CoBpeMeHHbIE NPaBOBbIe 0a3bl JAHHBIX.

5. O0pa3oBaTe/ibHbIC TEXHOJIOTHH, HCII0JIb3yeMble IIPH OCYIIEeCTBJICHNH 00Pa30BaTEILHOIO
npouecca no JTUCHHUIINHE
B nporiecce 00ydeHust UCTIONB3YIOTCS CeyIoIue 00pa3oBaTeIbHbIe TEXHOJIOTHH:

BBogHasi JieknMs — JaeT IEpPBOE LEJIOCTHOE IPEACTaBICHUE O JUCLUIUIMHE U
OPUEHTHPYET CTYAECHTA B CUCTEME M3YyYEHUs NaHHOW JUCHMIUIMHBL. CTYyAEHTBI 3HAKOMSTCS C
Ha3HAUYEHUEM W 33Ja4aMH Kypca, €ro POJIbI0 U MECTOM B CHCTEME Y4eOHBIX AMCLUUIUIMH U B
CHUCTEME IOATOTOBKM B ILiesoM. JlaeTcst KpaTkuil 0030p Kypca, UCTOPHS pa3BUTHs HAyKH U
NPAaKTUKH, TOCTHKEHUS B 3TOHM cepe, MMeHa N3BECTHBIX YUEHBIX, H3JIaraloTCs MEepPCIEKTUBHbIC
HalpaBJieHUsl HccienoBaHui. Ha 95TOM  nexkuuu  BBICKA3BIBAIOTCS  METOAMYECKHUE U
OpraHu3allOHHBIE OCOOCHHOCTH pabOThl B paMKax JaHHOM IUCHMIUIMHBL, a TaKXKe JaeTcs
aHaJIN3 PeKOMEHyeMOH yueOHO-METOMUECKOM JIUTEPATyPHI.

AxaneMuyeckasi JJeKIus (MM JIEKIUs 00LIero Kypca) — Moclie0BaTeNIbHOE N3JI0KEHHE
Marepuana, OCYIIECTBIIEMOE IIPEUMMYINECTBEHHO B BHJE MOHOJIOIA  IPENOAaBaTelIs.
TpeboBanust K axkaJeMUYECKOH JIEKIIMH: COBPEMEHHBI Hay4HbBI YpPOBEHb M HACBILIICHHAsS
MHPOPMATUBHOCTh, YOEOUTENIbHAs AapryMEHTalus, [OOCTYNHAas M TOHATHAas peyb, 4YeTKas
CTPYKTypa W JIOTHKA, HalU4ue SPKUX HPUMEPOB, HAyUHBIX JIOKA3aTeNbCTB, OOOCHOBaHMIA,
¢axToB. Jlekuuu ¢ MpoOIEMHBIM U3JI0)KEHHEM MPOBOIATCS C MPUMEHEHUEM MYJIbTUMEIUHHOTO
o0opynoBaHuSl B BHJE TNpe3eHTauui. JlaHHbIEe JEKIMM JOCTYIHBI s OOyYaroImuxcs Hpu
MOATOTOBKE K pa3HOro Buaa KoHTposto u CPC.



IIpakTH4Yeckoe 3aHATHE — 3aHATUE, IOCBAILICHHOE OCBOCHUIO KOHKPETHBIX YMEHUH U
HAaBBIKOB U 3aKPEILJICHUIO ITOJYYEHHBIX HA JIEKIIUY 3HaHUW. Ha repBoM IpakTHU4eCKOM 3aHATUU B
BBOJHOM YacTU JAeTcsi IE€pBOE LEJIOCTHOE MpEACTaBlIeHUE O JaucuuIuinHe. CTyIeHTHI
3HAKOMSTCS C Ha3HAUYEHUEM M 3aJjauaMH JUCLUIUIMHBL, €€ pOJIbI0 U MECTOM B 00pa30BaTEIbHOM
nporpamme. [Ipu 3ToM 03BydHBaIOTCS METONYECKHE U OpraHU3alMOHHBIE OCOOCHHOCTH PaOOTHI
B paMKaxX [aHHOM IUCUUIUIMHBI B JIOKAJIBHOM CETU YHUBEPCUTETA, a TAKXKE HACTCS aHaIu3
pEeKOMEHAyeMOl yueOHO-METOUUECKOM nuTepatrypbl. IIpoaomKUTENIbHOCTE BBOAHOM YacTH
cocraBiuseT 20-30 MUHYT.

Ha xaxaoM IpakTUYeCKOM 3aHATHM B KOMIIBIOTEPHOM KJIAcCE€ CTYACHTBI IOJYy4YaroT
3amanue. Kaxzpoe 3anaHue COAEPKUT METOAMYECKHE PEKOMEHJAMM K €ro BBIIIOJIHEHUIO,
TEOPETUYECKYH0 aHHOTALMIO, IIPOSICHAIOIIYIO 3HAYECHUS OTACJIbHBIX MOHATUM U ITapaMeTPOB UL
3TOrO 3aJaHMs, a TaKXKe NPUMEphl YXKE BBIIOJHEHHBIX MONOOHBIX 3amaHuil. B kauecTBe
pe3yabpTaTa CTYAEHT IOJDKEH OTIPaBUTh B CETEBYIO IAIKY IMPENOAABaTENs BBIIIOJHEHHOE B
AJIGKTPOHHOM Buje 3anaHue. OMmMOKKM TpU BBIMOJHEHUHM 3aJaHUs TOAPOOHO OTMEYaroTCs
npernojiaBaTesieM u 00cyKaaroTcs co cryneHToM. Ilocie ucnpasnenus: omuOOK 3aaHue BHOBb
C/IaeTcs MpernojaBaTesio Ha MPOBEPKY. TOIBKO TOT/IA, KOTJIa B 33JaHUU OyIyT MCIPABICHBI BCE
OmMOKH, CTYACHT MOJIy4aeT 3auéT MO BCeMy 3afaHuio. ECIM CTy/eHT He yCIieBaeT BBINOJIHUTH
BCE 3a/laHME B TEUCHHE 3aHATHUSA, PA3PELICHO JOJENaTh €ro JI0Ma B KaueCTBE BHEAYIUTOPHOU
CaMOCTOSITENIbHON PabOTHI.

Kpome »sTOro, cryaeHraMm BbIIAIOTCS WHAMBUAYAJIbHBIE 3aJaHus M 3aJaHue Ul
CaMOCTOSITENIFHOTO pelieHus. 3aanus nNpoQecCHOHaIbHON HANpaBIEHHOCTH COJEpKAT OTTUCK
JOKYMEHTa, a TAaKXe [OIOJHUTEIbHbIC YyKa3aHUs, IPOSCHAIOIIME 3HAYEHUsS OTIEIbHBIX
[apaMeTpoB IS ATOr0 JTOKYMEHTA.

KoHcyabTanum — TpyNIoBBIE 3aHATHS, SABISIONIMECSs OXHOW H3 (GOpM KOHTPOIIS
CaMOCTOSITENIbHOW ~ paboThl  CcTyJeHTOB. Ha KoHCymbTamusx 1o mpock0e CTYICHTOB
paccMaTpuBalOTCs HauboJiee CI0KHbIE MOMEHTHI B PEILICHUH 3a]1a4, KOTOPbIe BOZHUKAIOT Y HUX
B IIpoIlecCe CaMOCTOSTENBbHONW paboOThl, OOCYXKIAIOTCS pe3yabTaThl pEIICHUs 3aJaHUi,
BBIITOJIHEHHBIX CTYJIEHTaMH CAMOCTOSITEIBHO.

JlucTaHMOHHBIe 00pa3oBaTe/bHbIe TeXHOTOTHH (LMS DJIeKTpOHHBII YHUBEPCHTET
Moodle SApI'Y)

[To BceM TeMaM MpeIOKEHBI KOHCHEKTHI, MPE3CHTAIlMM, CCHUIKA Ha BHJICOJICKIIHH,
pacnionoxeHHble Ha You-Tube —kaHane, 3aaHus K IPAKTUYECKUM U J1a0OpaTOPHBIM paboTam,
UTOTOBBIC TECTHI, 3a/JaHUS AT CaMOMOJTOTOBKH, SCOIM-TAKEThl O3BYYEHHBIX MpPE3EHTAIIHH,
nocoOusi, peKOMEeH1alluH, OAPOOHBIN MepeueHb BCeX 3aaHui U 1ab0paTOPHBIX pabOT, CIIMCKH
MCTOYHUKOB, TEMBI pepepaToB 1 BOIPOCHI JUISI MOATOTOBKH K 3a4eTy.

B kauecTBe pe3ynbpTaTa CTYJIEHT JIOJKEH BBUIOKUTH (ailsl ¢ pemeHneM (BBIITOJTHEHHOM B
3JIGKTPOHHOM BHJIE) B COOTBETCTBYIOLIEH TeMe Kypca Ha muatdopme Moodle. Ommbku mpu
BBITTOJIHEHUH 3aJlaHHsl MMOJPOOHO OIMUCHIBAIOTCS MPEMOAaBaTeIeM B pasjieie KOMMEHTapueB K
oTBeTy cryneHTa. [locne ucnpapneHust OMMOOK 33aHUE BHOBb OTIPABIISIETCS MPENOIaBaTEIIo
Ha MPOBEPKY yKazaHHBIM criocoboMm. Tonbko Torja, Koraa B 3aJaHuM OyayT HCIpaBJICHBI BCE
OmMOKH, CTYIEHT NOJy4YaeT HMTOTOBYIO OLIEHKY 3a TOJHOCTBIO MPAaBUIBHO BBIMOJIHEHHOE
3aJjaHue.

6. IlepeyeHb JIMIEH3MOHHOTO0 WJIM CBOOOJHO PACNPOCTPAHAEMOI0 MNPOrPaAMMHOIO
o0ecrnieyeHus, HCIOJb3yeMOIro IPH OCYLIECTBJIEHHMH O00pa30BaTe/IbHOr0 Ipolecca Mo
AUCUHUILTHHE.

B mpouecce ocymiectBieHus 00pa3oBaTENbHOTO IpOLECcCa HCIONB3YIOTCS MPOTPaMMHOE
obecrieuenne U IHTepHET-peCcypehl:

Jlnst pOpMHPOBAHUS TEKCTOB MATEPUAIIOB JJISl IIPOMEKYTOYHON M TEKYIIEH aTTeCTaIllu:
v" TekcToBblii poneccop Microsoft Word 2010.
v Dnexrponnsie Tabmuip Microsoft Excel 2010.



JIns BBITIOSTHEHUS 3a/IaHU M
v CucreMsl norcka B cetr MHTepHET — www.yandex.ru B www.google.com.
v' Tpunoxenust [T MS Offise: Microsoft Excel, Power Point,

Jlnist KOMMYHHKAIIUU CO CTYACHTaMH:

MyJIbTHMEIHA,

oOpa3oBatenbHbIe IH(PpoBBIE TexHOoNoruu: Miro, Kahoot, Mentemetr

AIIEKTPOHHAS MOYTA JUI1 KOMMYHHUKAIIMH CO CTYJCHTaMH,

TEJIEKOMMYHUKAIIMOHHBIE IIU(pOoBBIE pecypchl Zoom, butpuke 24.
KommyHUKa1moHHo-00pazoBaTenbHble HHCTpYMeHTHI: Jamboard (paboTa B mapax u
rpynmnax), Google Docs (Perien3upoBanue B rpymnmnax)

AN N NN

7. IlepedyeHb COBpeMEHHBIX MPO(EeCCHOHAIBHBIX 0a3 MaHHBIX M HMHG(pOPMALHOHHBIX
CIIPABOYHBIX CHCTEM, HCII0JIb3yeMbIX NPH OCYLECTBJIEHHH 00pPa30BaTeIbHOIO Mpouecca 1no
AUCUMILTHHE.

CnpaBounas npasoBast cuctema Koncynsrant [ltoc.

CripaBoyHasi mpaBoBasi cuctema ['apaHr.

ABTomartuzupoBaHHas 6nbanoTeyHo-uHGpopmanmonHas cucrema «bYKNU-NEXT»

http://www.lib.uniyar.ac.ru/opac/bk cat find.php

8. IlepeyeHbp OCHOBHOW ¥ JONOJHUTENbHOH Y4YeOHOHl JHMTEpaTypbl, pecypcoB
HH(POPMALIOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTHn «/HTepHeT», HE00XOAUMBIX s
OCBOCHUS NTUCHHUILIMHBI

a) OCHOBHasl JIUTepaTypa:

1. I'BoznmeBa B.A. WHdpopmanMoHHbIE TEXHOJOTHMHM B IOPHUIMYECKOH AesrenbHOCTH. Kype
JNeKuui. — Anpramp-MI'ABT, 2013. — 86 c. // DnekTpoHHas  Bepcus:
http://biblioclub.ru/index.php?page=book view red&book id=431034

2. Muctpos, JI. E. HubpopmanMoHHbIE TEXHOJOTHH B IOPUAMYECKON JEATETBHOCTH.
Microsoft Office 2010: yuebnoe mnocobue / JI. E. MuctpoB. — M.: Poccuiickuii
TOCYJapCTBEHHBI  yHuUBepcuTeT  mpaBocynusi, 2016  //  DnexTpoHHas  BepcHs:
http://biblioclub.ru/index.php?page=book view red&book 1d=439609

3. Hamensa T.S. HMadopmamumonnsle TexHojoruu B topucnpyneHmuu: (UT B

IOPUCTIPYACHIINN): y4eOHO-METOIUYECKUI KOMIUIEKC. — EBpa3suiiCKuii OTKPBITHIA HHCTUTYT,
2011. — 284 c. // DnexrponHas Bepcusi: http://biblioclub.ru/index.php?page=book&id=90553

0) 10MOJIHNTEJIbHAS JINTepaTypa:

1. HMHdopManmoHHBIE TEXHOIOTUN B IOPUAMYECKON IEATEIBHOCTH : YUSOHUK U MPAKTUKYM
s By3oB/ B. JI. Onekun [u gp.]; mox penmakuwmeir B. JI. DnpkuHa. — 2-e w3Ad., mepepad. u
non. — Mocksa : UznarensctBo Opaiit, 2021. — 472 c. ISBN 978-5-534-12733-1. —
https://urait.ru/bcode/448203

2. MHudopmanoHHbIE TEXHOJIOTMU B IOPHIUYECKOH NEATENBbHOCTH : YUeOHHUK UIS BY30B /
I1. V. Ky3neuoB. — 3-e¢ u3z., nepepad. u mon. — Mocksa : U3natensctBo FOpaiit, 2021. —
325 ¢. — ISBN 978-5-534-02598 —9https://urait.ru/bcode/468537

3. TaBpuioB, M. B. MHdopmaTnka u uHPOPMAIMOHHBIE TEXHOJOTHM : YYEOHHMK IS
By30B/ M. B. I'aBpunioB, B. A. KnmumoB. — 4-e wu3n.,, mnepepab. u gom. — Mocksa :
W3narenscTBO HOpaiir, 2020. — 383 c. ISBN 978-5-534-00814-2. —
https://urait.ru/bcode/449779

4. 3umun, B.Il. Madopmaruka. Jlabopatopusiii npaktukym B 2 4. Yacte 1: yueOHoe
noco6ue s By30B / B. I1. 3umun. — 2-e uzn., ucnp. u gon. — Mocksa : M3garensctBo FOpaiit,
2020. — 124 ¢. — ISBN 978-5-534-11588-8. —https://urait.ru/bcode/451451

5. IlpaBoBas wHpopMaTHKa: y4yeOHWK U TpakTukym s By3oB/ C.I. UyOykosa,
T. M. bensieBa, A. T. Kyaunos, H. B. ITanbssHoBa — MockBa: U3narensctBo FOpaiit, 2020. —
314 ¢. — ISBN 978-5-534-03900-9. —https://urait.ru/bcode/449895
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6. Wudopmatuka UIsI TyMaHUTapueB : Y4YeOHUK W TPAKTUKYM IS CPEIHETro
npodeccuonansHoro obpaszoBanusi/ [. E. KempoBa. — Mocksa: MWsnmatensctBo FOpaiir,
2020. — 439 ¢. — ISBN 978-5-534-10244-4. —https://urait.ru/bcode/456496

7. Uadopmatuka, OBM u coBpeMeHHble WH(POPMALMOHHbIE TEXHOJOTUU: Yy4eOHO-
metoanueckoe mnocobue / E.B.Konomanos; Spocn.roc.yn-t um. ILI.Jdemunosa.-fpocnaBib:
Apl'Y, 2019. - 51 c.

8. Nudopmatuka. Y. 2: 3aganus A 1a60paTopHbIX padoT: mpakTukyM / coct. M.B.KpacHoB;
SApocn.roc.ys-T um. I[LI".lemunosa. - Apocnasns: SApl'Y, 2019. -39c.

B) pecypcbl ceTn «AHTepHeT»:
Hayunas 6ubanotexa SApl'Y - http://www.lib.uniyar.ac.ru;
OnexkTpoHHas OuOIMOTEYHas cucTeMa «YHuBepcuTerckas Oubamoreka Online» -
www.biblioclub.ru;
Hayunas snekrponnast oubnuoreka «eLIBRARY .ruy - http://elibrary.ru;
OdunmanbHBI HHTEPHET-TTOPTaI MpaBoBO HH(popMarun - http://pravo.gov.ru/
OdunmanbHbII opTan ropoja SApocnasns - http://city-
varoslavl.ru/chpages/Default.aspx

9. MaTepnanbHO-TeXHH4YecKasi 0a3a, HeoOXoauMasi /151 OCYLeCTBICHHA 00pPa30BaTEILHOIO
npouecca no AMCUUIINHE

MarepuanbHO-TeXHHYECKas: 0a3a, He0OX0oAUMas ISl OCYIIECTBICHUSI 00pa30BaTEIHLHOTO
nporiecca Mo AUCHUILIMHE BKIIIOYAeT B CBOW COCTaB CIIEIUATbHBIC TIOMEIICHUS:

-y4eOHbIC ayIUTOPHM JAJS MPOBEACHUS 3aHATUN JIEKIIMOHHOTO THIA M MPAKTUYECKUX
3aHATUHN (CEeMUHAPOB);

- yueOHbIe ayTMTOPHHU ISl IPOBEIECHHS TPYIIIOBBIX U WHAWBUYaTbHBIX KOHCYJIbTAIHA,

- ydeOHbIE ayJUTOPUU I MPOBEACHUS TEKYIIEr0 KOHTPOJIS M TPOMEXKYTOYHOMH
aTTeCTalluu;

- MOMEUICHHUS JJIS1 CAMOCTOSITETIbHON paboTHI.

CrierinanpHble TIOMEIIEHUS] YKOMIUICKTOBAHBI CPEICTBAMHU OOyUEHHS, CITyKALIUMH IS
npeacTaBiIeHus yueOHOM nHpopManuy 60IbIION ayAUTOPUH.

Jns  mpoBeneHHWs — 3aHATHM — JIGKIMOHHOTO — THUNA  NpEUIaralorcs  HaOophbl
JEMOHCTPAIIMOHHOTO  000pyAOBaHUS ¥  y4eOHO-HATIIATHBIX TOCOOWH, XpaHAIIUecs Ha
AJIEKTPOHHBIX HOCUTEINSAX M 00eCreunBalonie TeMaTHUECKUE WLTIOCTPAIIH, COOTBETCTBYIOIIHE
pabouum nporpaMmmam JTUCIHILIHH.

[TomemeHust 7T CaMOCTOSITENIBHON pa0OThl O0YYaIONINXCS OCHAIIEHBI KOMITBIOTEPHOM
TEXHUKOH C BO3MOXHOCTBIO MOJKIIOUEHUs K ceTh «MHTepHeT» M obecneueHHeM J0CTyna B
3JIEKTPOHHYIO0 HH(POPMALIMOHHO-00pa30BaTENIbHYIO Cpely OpraHU3alny.

Yucno mocagoyHbIX MECT B JICKIIMOHHON ayJUTOpUU OOJblIe JIMOO PaBHO CHHUCOYHOMY
COCTaBy MOTOKa, a B ayAUTOPUM JJS NMPAKTUYECKUX 3aHATHH (CEMHUHApOB) — CHHCOYHOMY
COCTaBY IPYMITbI 00YYaAIOIIUXCS.

IIpumeyaHue: B CUTyallMHd SMHIEMHOJIOTMUYECKONW yrpo3bl BBOJSATCS JIOTOJHUTEIBLHBIC
TpeGoBaHus (COONIOICHHE TUCTAHLIMU, MACOYHBIH PEXXUM, U3MEPEHUE TEMIIEpaTyphbl Ha BXOJE B
KOpITyC W JIp.); IpU BPEMEHHOM IIepexojie Ha JUCTAHIMOHHYIO (hopMy OOydeHHs B KauecTBe
CTELMANbHBIX ayAUTOPUH A 3aHATUH on-line MCIONB3YIOTCS ayauTopun, obopynoBanubie [1K
HEOO0XOMMOTr0 KJlacca M C COOTBETCTBYIOIIUM IPOTPAMMHBIM 00€CHeueHUEeM; JOIyCKaeTCs
ucnonb3oBanue TUuHbIX [1K.

ABTOp(BI):
JlonieHT Kadeapsl TeOpeTndeckoi HH(POPMATHKH, K.T.H.

E.H. I'puboBa



IIpuioxenne Ne 1 k paGoueil nporpaMme AUCHHUIIIMHBI
«AHpopMaiHOHHBIE TEXHOJOITMH B OPUAHYECKOH eATeTbHOCTH»

DoH/1 OLICHOYHBIX CPEACTB
JJISl IPOBEAeHHUA TeKYyLIeH H MPOMEKYTOYHOM aTTEeCTALMH CTYIeHTOB
10 IUCHUILIHHE

1. TunoBbie KOHTPOJIbHBIC 3aJaHUA HJIH UHBbI¢C MaTepHAJIbI,
NCIMOJb3YyEMbIC B MPOLECCEe TCKYIIEro KOHTPOJIA YCIIEBACMOCTH

A. Bonpocsl 1J11 yCTHOI0 onpoca
Tema 1.
1. CopaepxaHue TEPMHUHOB «UH(POPMALIUA», «TAHHBIEY, «3HAHUNY, «KUH(POPMATHUKAY,
«KOMIBIOTEPU3ALHS, «KAHPOPMALMOHHAS TEXHOIOTHS».
JlaHHBIE, TUIIBI JAHHBIX (TEKCTOBBIC, rpaduuecKue, 3ByKOBbIe, BU1e0). Onepamuu ¢
nanHbIMU. [Iporeaypbl 06paboTkH HH(POpPMAIHH.
Paznoobpazue nndopmaruu. CoiicTBa nHpOpMALIUN.
[TpaBoBBIEC IOJXO/IBI K ONPEACTICHUIO HH(POPMALIUH.
Apxurekrypa [IK. MaructpanbHO-MOIYIbHBINA TPUHIIUIIL
Knaccudukanus [TK
Apxurekrypa [IK 1 ero KoMnOHEHTHI.
Martepunckas nnarta. Komnonentsl. I[Ipoueccop.
YerpoiicTBa BBOJA-BbIBOIA, OCHOBHBIE XapaKTEPUCTUKH
0. BHentHue ycTpoiicTBa KOMIbIOTEpA (MIEpEeUHCIEHUE, HA3HAUEHUE U KpaTKas
XapaKTEepUCTHKA)
11. BHyTpeHHue ycTpoiicTBa KOMIIbIOTEpa (MIepEUUCIICHIE, HA3HAUCHUE U KpaTKas
XapaKTEepUCTHKA)
12. MunnmansHas koHpurypamus [IK. OcHOBHBIE XapaKTEpUCTUKH.
13. KomnbrotepHas namsth. Bunsl (mepeuncnuts). Ocobennoctu O3Y.
14. BHyTpeHHSs KOMIIBIOTEPHAs TaMATh. BU/IbI, XapaKTEPUCTUKH.
15. OcoOeHHOCTH XpaHEHH U 3alMCH MHPOPMALMU Ha BHEIIHUE HOCUTEIIH.
16. Ilopsnok Bxmrouenus, BeikintoueHus [1K. [Ipouenypa HauanbHOMN 3arpy3KH.
17. Ilpnunnsl «3aBucaHus» KoMibtotepa. [lepesarpyska.

N

S0 NG AW

Tema 2.

1. Tlomstue «mporpamma». OCHOBHBIC NPUHIMIIBI B3aUMOJCHCTBUS TOJB30BATENS C
IIPOrpaMMON.

2. TIIporpammuoe obecnieuenue. Knaccudpukarus I10: OC, nuHCTpyMEHTalIbHBIE CPEACTBA U
npuknagHoe [10

3. Onmnepamuonnsie cucrtemsl. [lonsTue, HazHauenune U pyHkuun OC

4. Tlonstue daitnoBoit cuctemsl. @aiin, karanor. Onepanuu Haja (ailraMu U KaTajaoraMu.

5. IlpunnunuanbHas cxema o0padboTku nHpopmaru B 9BM

Tema 4.

WNudopmanronnas 6€30MacHOCTb. 3alIUTa IPOrPAMMHBIX IPOYKTOB.
Konuposanue nnpopmanmu. Kpunrorpadpudeckre MeToab! 3ainThl HHPOpPMALUU
Bupl yMBIIUIEHHBIX YyTPo3 6€301MacHOCTH UH()OPMALTHH.

MeToabl U CpeICTBA 3alIUTHI HH(OpMAIUU

Komnbrotepnsie Bupychl. Knaccupukanus.

AHTHBHPYCHBIE TPOTPAMMBI.

AN S e
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7. TlpaBoHapymieHus B 001acTH MHOOPMAITMOHHBIX TEXHOJIOTHIA.

8. IlpaBoBble acrieKkThl paboThI B ceTH MHTEpHET.

9. Hossle naopmarmonssie TexHOI0ruu. CUcTeMa HCKYCCTBEHHOTO MHTEIIEKTa

10. MHTennexTyanbHble HEHPOKOMIIBIOTEPHBIE TEXHOJIOTUH.

11. CereBble cucteMbl 00paboTkH nHGOpMaKU. Buibl KOMIBIOTEPHBIX CETEH.

12. Knaccudukanus KOMIbIOTEPHBIX CETEH.

13. Tononoruu J0OKaIbHOU CETH.

14. I'noGanbhas cets MaTEpHET. OCHOBHBIC OHATHS. UHTEPHET-CITYKOBI.

15. Unarepuet-cny:x6a WWW (World Wide Web). OcHOBHBIE MOHSTHS, IPUHITUIIBI PA0OOTHI

16. . BEB-CAMT. Knaccudukanus web-10KyMeHTOB.

17. IlpoexTupoBaHue U pazpaboTka web-10KyMEHTOB.

18. IuTepHeT-noprasisl.

19. ABromatu3upoBaHHasi HH(GOpPMAIIMOHHAS TOUCKOBAs cuctemMa. CxeMbl
(YHKIIMOHMPOBAHUS TIOUCKOBBIX CUCTEM.

20. ITpumepsr AUIIC. X xapakTepUCTUKH.

21. NHTennexTyanbHble areHTsl. Pemenne npobiaem moucka nHpopMaluu.

b. IIpakTHyeckoe 3aganue
Tema 3.

1. Mcnone3ys cpenctBa moucka B ceTd VHTepHeT — mouckoBble MammHbl Google u
Yandex HaiiTu OTBeT Ha 3aJaHHBI BOMpOC, HAWTH TpeOyeMblii TOKYMEHT IO aBTOpYy H
Ha3BaHMUIO.

2. Co3xath A€7I0BOE 3JIEKTPOHHOE MUCHMO, MPHUCIATh Pe3ybTaThl padOTHl HA 3aaHHBIN
aZipec 3JIEKTPOHHOM MOYTHI IIPENO1aBaTEN.

Tema 7.

3amada COCTOUT B HAXOXKJICHHU IMPABOBBIX JOKYMEHTOB B JICKTPOHHBIX 0a3axX MaHHBIX,
takux kak KoHcynbranT+ w/mnu ['apaHT, HCIONB3ysl BCTPOCHHBIE CUCTEMBI moucka. [Ipu 3Tom
CTYJIEHTBHI MOTYT UCIIOJIb30BaTh HE TOJIBKO JIOKAJIIBHO YCTaHOBJICHHBIEC IIPABOBLIE CUCTEMBI, HO U
ux Unrepner-sepcuu. Ilpumep 3anaun: «Haiit 0030pb! 3aKOHOIATENBCTBA HA SKOHOMHUYECKYIO
TEMY 3a IIOCJIEIHIOI0 HEJEIION.

B. 3aganue nos nadopatopHoii padoThI
Tema S.

3amaya COCTOUT B CO3JaHUHM CJOXHOTO JOKyMEHTa 1o oO0pasily, BbIJaBacMOMY
mpenogasaresieM. TekeT JOKyMeHTa HyXHO Hautu B HMurepHere. Ilpennaraemsie
[IPENOJABATEIIEM BapUaHThl JOKYMEHTOB COJAEPXKAT Pa3iIU4HbIC 3JIEMEHTBl — aBTOMATHUYECKOE
OTJIaBJICHUE, KOJOHTUTYJIbI, CIUCKH, TaOJHIbI, PUCYHKH, HyMEpAIHIO CTPaHUI], pa3IHYHbIC
pexuMBbI hOpMATUPOBAHUS a03aleB TEKCTA.

IIpumep napamMeTpoB JOKyMEHTA!

a) [TapameTpsl CTpaHUIBl: BEpXHEE M HIKHEE IMOJISL IO 2 CM, JIEBOE Moie 3 ¢,
npasoe nosue 1.5 cMm.

b) HIpu¢drt Ha TUTynpHOM sucte Times New Roman, 14 nT; Ha3Banue paboThl —
Arial, 18 nT; MEXCTPOYHBII HHTEPBAJ OIMHAPHBIN.

c) Bropas crpanuiia — aBTOMaTHYECKH COOMpaeMoe OTJIaBlICHHE.

d) HIpudt, koTropsiM HaOpaH TeKCT cTaThil — Times New Roman, 14 nt; mapamerpsl

a03ana — MoJyTOPHBIA MEKCTPOUHBIM MHTEpBaJ, BEIpaBHUBAHUE IO IIMPHHE, OTCTYI KPacHOU
cTpoku — 1.25 cm.

3aronoBku— Arial, 18 nT, HauepTraHHe MONYXUPHBIM, OTCTYN CBepXy M cHH3Y 12 mr,
nmo3aroyioBku — Arial, 16 niT, HaduepTaHue 0OBIYHOE, OTCTYII CBEPXY M CHU3Y O IIT.
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e) PucyHOK U3 crarbu: BBICOTA 5 CM, IIPOIOPLUU COXPAHEHBI, BHIPABHUBAHME IIO
npaBoMy Kparo. PUCYHOK M OJINMHUCH K HEMY JOJKHBI OBITh OOBEIUHEHBI.

f) B mepBoif cHOCke MOKHA OBITh THIEPCCHUIKA, TEPEHAIPABISIONIA HAa aJipec
CTpaHUIILI B ceTu MHTEepHET, Ha KOTOPOii BBl HAIIUTH TEKCT JOKYMEHTA.

g) B TekcTe He moMmKHO OBITH OOJIee OHOTO MPoOeTa MOAPSI, TA0YISIUN U MyCTHIX
a03ares.
Tema 6.

3amaya CcOCTOMT B co3maHuu paboueit kHurm Microsoft Excel, cnoxHoMm
(dopMaTUpOBaHUM BBEJCHHBIX JAHHBIX (C MCIOJB30BAaHUEM DPA3IUYHBIX CIIOCOOOB Pa3IMHOBKU
TaOMUIIBI, YCIOBHOTO (OpMAaTUpOBaHHS M T.JA.), TPOBEICHUHM BBIYMCICHUN (B TOM 4YHCIE C
MCTOJIb30BAHUEM JAHHBIX, PACIOJIOKEHHBIX Ha PA3IMYHBIX JINCTaX), OCTPOCHUU TUArpaMM H
rpauKoB.

IIpumepsl 3ananuii:

3agaya 1. IIpoueHTsI

1. Coznath crnenyromryto Tabauiy B Microsoft Excel:
A | B [ ¢ | b | E | F [ 6 [

1 |PacnpegeneHue cylin u BoAbl H3 38MHOM LUape
2 MNoBepxHoCTb CesepHoe nonywapue | HKxHoe nonywwapue 3emna B uenom
3 3eMHoro wapa |BmnH. kKB kM| B% |[BMnH. kB . km| B% [BMNH kB.KM| B %
4 |Cywa 100,41 39.37% 48.43| 18.99% 148.84| 29.18%
5 |Bopa 154 64| 60,63% 206,62| 81.01% 361.26( 70,82%
6 |Bcero 255,05/ 100,00% 255,051 100,00% 510,1/100,00%
2. YkazaHus K BBIIOJIHEHUIO:

e Tabnuna nomkHa OBITH pa3TUHECHA TaK XKe, KaK Ha PUCYHKE.
e Jlannwie BBOJATCS TOJbko B sueiiku B4, BS, D4, D5. B octanpHBIX sueikax
3HAYEHUS JIOJDKHBI OBITH PACCUUTAHBI IPH MTOMOIU (POPMYIL.

3agaua 2. Ci10’kHBIEe pacyeTbl

1. Coznath crnenyromnryto Tabnauiy B Microsoft Excel:
A | B | ¢ [ D | E |

1 |Ceegenna o cTpaHax, BXoAAWMX B 00bauHeHne Bennntoke
2 Mokasatenb Cpasia Bcero
3 Benbrua [Huaepnanabl |Irokcembypr

Mnowaak TeppuTopui, 305
4 |ThIC. KB. KM ’

CHEREICE 9858 14560 24785
5 |HaceneHua, TeiC. Yyen.

MMNOTHOCTL HaceneHus
- [— 141,15 333.58

2. Paccunrtarh 1aHHBIE B IIyCTHIX STYEHKaX.

3agaya 3. Paccuurtarh NpUONM3HUTENBHYIO CTOMMOCTb NOE3AKM H3 SpocnaBns a0
NEPEYHCIICHHBIX HIDKE 6 TopoaoB Poccuu: CTOMMOCTB IMyTH Tyna U OOpaTHO, YUUTHIBAS UIUHY
MyTU U MapaMeTpbl aBTOMOOWIIA, a TAKXKEe CTOMMOCTh MPOXKUBAaHUS JUIMHOW B 5 HOUYEH B OTele B
3aBUCUMOCTH OT pEHTHHra TYpPUCTHYECKOM NPUBIEKATEIBHOCTH; KPOME TOTrO, HY>KHO
rpadudecku 0ToOpa3UTh NOJYUYCHHBIE PE3YIbTATHL.

st sToro HeobOxomumo co3aath pabouyio kHury B MS Excel ¢ Ha3zBaHueM Buaa
«@amunus Ums». B kHure nomkHbel conepkarbes Tpu jmcrta: «Ilapamerpbl aBTOMOOWISDY,
«Cronmocte moe3nkm» u «Il'merorpamma croumoctw». Kaxaoe M3BECTHOE 3HAUEHUE Ha
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JIF000M JIUCTE B Ta6JII/IL[e MOXCET UBMCHUTHCA, BCC CBA3AHHBIC 3HAUYCHHUA JOJIDKHBI aBTOMaTHYCCKHU

NEpCCYNUTHIBATHCA.

Tao6anna aucra «CTONMOCTE MOE3TKH»

A

B

C

D

E

. [NapameTpbl U CTOMMOCTb Noe3aku U3 Apocnasnsa B ropoaa Poccum
PeiTuHr CpenHaa CTommocTb
g CtoumocTb
r YaaneHHocTb, | CToMMOCTb | TYpUCTUYECKOM | CTOMMOCTb noe3gku
opoa B NpoXuBaHWA 3a
KM noporn npvBneKka- OAHOI HOYM i (nopora +
2 TENbHOCTU NpoXVBaHNA NpoXuBaHWe)
3 |Mocksa 270 60,7
4 |CankT-lletepbypr 850 63,2
5 (Bonorga 200 337
6 |EkatepuHbypr 1500 46,2
7 |KasaHb 760 51,3
g |[HwxkHuit Hosropog 360 52.8
. H3BecTHBI ropoga, UX yAAJIEHHOCTb OT SpoCiaBiid U PEUTHHI TYPUCTHYECKOMN

NpUBJIEKATEIbHOCTH (CM. Tabiuily). Bce ocTtanpHble 3HAa4YeHUs, T.e. 3HAYEHUS CTOJIOIOB
«Croumoctb noporu», «CpeaHsii CTOMMOCTb OJHOW HOYM MpOXKUBaHUSM», «CTOMMOCTH
NpoXKUBaHUSA 3a 5 Houel» M «CTOMMOCTh MOE3IKW» IOJKHBI ObITh pPAaCCUMTAHbI MPU TTOMOIIH
bopmy.

o CrouMOCTh JOPOTH CUYHMTAETCS B 00€ CTOPOHBI (JAJIMHBI JOPOT TyJa M 0OpaTHO
paBHBI) M 3aBUCHT OT [apaMeTpPOB aBTOMOOWJIS, YKa3aHHBIX Ha OTAEIBHOM JIUCTE C
COOTBETCTBYIOIUM HazBaHueM. [IpoBepbre cebs: «1 422,79 P » B sueiike C3.

. PelTHHI TYypUCTUYECKON NPUBIIEKATEIBHOCTH CBA3aH CO CPEJHEH CTOUMOCTBIO
MIPO’KUBAHUS CIEAYIOIIKUM 00pa3oM:
3HaueHue o 45 Or Or 60
peuTuHra BKJIFOYUTEIILHO 45 no 60 BKJIFOYUTEIILHO
Croumoctb 325
(p/Houn) 2100 0 5000
. [Tycts nopora B O7JHY CTOpPOHY MPOAOIKUTENBHOCTRIO 600 KM 1 Oosiee cunTaercs

JONTON, a Topoa nNainékuMm, eclii Jopora A0 Hero nonras. Kaxknas sdeiika »Tod TaOMUIBL,
CBS3aHHAsl CO CTPOKOM ropoja (Y4acTb KaKJOW CTPOKM OT Ha3BaHHsS TOpoOJa IO CTOMMOCTHU
MOE3JKH) JTOJDKHA TPU TMOMOIIM YCIOBHOTO (hOpMaTUpOBaHUs OBITH 3allUTa TONYOBIM, €CIU
ropoj Onu3kuil (He nanékwii), M CBETIO-PHOICTOBBIM, ecnu manékuid. Takum oOpazom,
Hanpumep, stueiiku ot A3 1o H3 BKIIOYUTENTHHO OYyAYT 3aJUTHI TOTYOBIM.

®opmaTupoBaHue
o HIpudt Tabmui — Arial 11 nr. Hlanku Tabaui UMEIOT CHHIOIO 3aJIUBKY.
. Bricota mepBoii cTpoku B Kaxaod Tabmmue — 30 mT, IS OCTalIbHBIX CTPOK

TaOJIUI] YCTAHOBUTH aBTOMOAOOpP MO BBICOTE. B mepBoii Tabnulle mupruHa Kaxaoro croaona — 15
T, BO BTOPOI1 MpuHa nepBoro croybdia — 20 0T, BceX ocTalnbHbIX — 15 mT.
o OOparuTe BHUMaHUE HA PA3TUHENKY TaOJIUIl U BEIPABHUBAHHE BHYTPH SUYCCK.

. Bce stueiiku, oTpakaroliye 3Ha4€HUS B PyOJsAX, NOJKHBI COJEp)KaTb CUMBOJ P
II0CJIE CTOUMOCTH.

Copep:xxumoe aucra «I'mcrorpamma cTOMMOCTH»

Ha  ormenbHOM  jmcTe  JOMDKHA — OBITh
peanu3oBaHa TUCTOTpaMMa C HAaKOIUIGHHEM, Ha
— KOTOpOH OTOOpa’keHa CTOMMOCTb IOE3JKU depe3 eé
COCTABJISAIOIIME: CTOUMOCTD JIOPOTH U MPOKHBAHHUS.

3anuBKa CTOJNOIIOB CHU3Y cepasi, CBepxy Oeunas,
KOHTYPbI OYE€PUCHBI.

300008

50008
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BeprukanbHas och: MakcumanbHoe 3HaueHue — 30000P , munumanbHoe — 0 P, ykazaHa
TOJIBKO IIeJ1asi 4acTh (3HAKOB MOCJIE 3aIATON HET).

I'. 3aganus 1g camocTosITeILHOI padoThl O TeMe 4

Ob6cyxneHue mpobsieM, CBSI3aHHBIX C JIMYHOM HH(OPMAIIMOHHOW O€30MacHOCTBIO IMPH
UCTOJb30BAHUU  HMHTEPHET-M  KOMMYHHMKALIMOHHBIX  TEXHOJOTHH, OOMEH OIBITOM H
PEKOMEHAALINY 110 TPO(UTAKTHKE U OE30MaCHOCTH.

Kaxnplif CTyeHT TOTOBUT COOOILICHHE IO KOHKPETHOMY CIy4aro HH(POPMALUOHHOM
yrpo3bl (Hampumep, TeaeGOHHOrO MOUICHHHYECTBA), MPOU3OLICANIEMY JIMYHO C HUM WU C
Apyrumu moasMu. OnpenenseTr yrposy, BHIbl PUCKOB, BEIUYHHY MOTEpPh, a TaKXKe Mpeaaraet
BUJIBI PEIICHUS POOJIEMBI U MEPBI TPOPHIAKTUKY.

[Ipu 3TOM CTYyEHT MOXKET OTKPBITh CBOE 00CyxkeHue B kypce Moodle B ykazaHHOH Teme
WIA Ha CEMHUHAPCKOM 3aHATUM B BHUJE JUCKyccuH. Hy)XHO ommcaTh CHTyalMi0 M pe3yJbTaTr
3TOro BO3JEHCTBUA Ha ceba (mo >kenaHuto). Jlpyrue CTyAEHTBI MOTYT Tak € B 3TOM
00CYX/IEHUH JCTUTHhCS CBOUM OIBITOM M IpeyIaraTh CocoObl BHIX0O/A U3 MMOJI00HON CHUTyaluu
WIN TIYTH MPEIOTBPAIICHUS TOAOOHBIX YIpo3.

Crynenry, co3znaBiieMy 00CYKICHHE U YYacTBYIOIIEMY B JIPYTHX OOCYKICHUSAX CTaBSATCA
JOTIOJTHUTENbHbIE MTOOIIPUTEIbHBIE OAIJIBI B Ta0ee OLEHOK.

2. CrincoK BONPOCOB M 3aIaHMSA 1JIsl POBEAeHUS IPOMEKYTOYHON aTTeCTAllUH

3auéT COCTOMT W3 TEOPETHUYECKONM M INPAKTUYECKOM dYacTed. 3ajaHue NpaKTUYeCKOU
4acTH 3a4eTa COACPKUT 3a/1a4y, aHAJIOTUYHBIE 3aJaHUSAM TEKYIIETO KOHTPOJIS.
IIpomedsicymounbiili KOHMPOb NO OUCYUNTIUHE GKIOUACT.
YCTHBIHN ornpoc-cobecenoBanue (B TMCTaHIIMOHHOM (hopmaTte-TectupoBanue) 30%,
v UugusuayansHoe 3ananue — 70%.

Jucmanyuonno TEOPETUUECKYIO YacTh Kypca JOIMYCKAaeTCs MPOBEPSITh B BUIE TECTa C
IIPEIOKEHHBIMA BapUaHTaMM OTBETOB. TecT opraHu3oBaH B TeMe «3auéT» Kypca Ha
aJIeKTpoHHOM Tuiatdpopme Moodle. B stom cimyuae mpezsaraercsi OTBETUTh B OTPAaHUYCHHOE
BpeMs Ha 20 BOIPOCOB TecTa, BEIOPaB OAMH WM HECKOJIBKO MPAaBUIbHBIX BAPUAHTOB OTBETOB.

IIpumepsI TECTOBBLIX BOIIPOCOB:

1. IlpoTokoi nepeayn JaHHBIX B CETH — 3TO:

a) IOpUINYECKU 0(POPMIICHHBIM JOKYMEHT IJIsl 00eCTIeYeHUsI COXPAaHHOCTH JaHHBIX;
b) mpaBuia nepegaun JaHHBIX U TIOUCKA aJipecaTta B CETH, S3bIK OOIEHUS B CETH;
C) QITOPUTM B3aUMOJICHCTBUSA, O)OPMIICHHBIN TOKYMEHTAJIBHO;

d) Ha3Banue ciocoba ymnpaBieHus Iepeaadeil JaHHbIX.

2. 3ammTa HHPOPMALIMU HAIIpaBIIeHA Ha!

a) obecrieueHre MUPOBOTO TocnoacTBa Poccun B nHpopmaimoHHoit chepe;

b) obecneyenue 3amuThl HMHGOPMAIMM OT HEMPABOMEPHOTO JOCTyNa, YHUYTOXEHUS,
MOIUGUIMPOBAHUS, OJIOKUPOBAHMS, KOMHUPOBAHUS, NPEIOCTABICHUS, pPACIPOCTPAHEHHUs, a
TaKXe OT MHBIX HEMIPABOMEPHBIX JICHCTBUI B OTHOLICHUU TaKOW HH(OpMaIumy;

c) coOumoieHre KOH(PHUIESHIINATLHOCTH HH(POPMAIIMKA OTPAaHUYEHHOTO JOCTYIA.

3. CBeneHus1, KOTOPBIE HE MOTYT COCTABJIATh TOCYJapCTBEHHYIO TaliHY:

a) 0 Ype3BbIUAIHBIX MPOMCUIECTBUAX U KaTacTpodax, yrpoXKaromux 0e30MacHOCTH U 3/10pPOBbIO
rpaKiaH;

b) o pakrax HapymeHus npaB 1 cBOOOJ YEJIOBEKA U IPaXKTaHUHA;

C) 0 pa3paboTKe, TEXHOJOIMH, NMPOU3BOJACTBE, 00 OObeMax MPOU3BOJCTBA, O XPaHEHHH, 00
YTUIM3AIMHU SAEPHBIX OOCIPUIIACOB;
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d) o coCTOSHHMM DSKOJIOTMH, 3pPAaBOOXPAHEHHUs, CAHUTAPHH, JeMorpaduu, OoOpa3oBaHMI,
KYJIBTYpBI, CETLCKOTO XO34HCTBA, & TAK)KE O COCTOSHUU NMPECTYTHOCTH;

€) O MPUBWIETHAX, KOMIICHCAIMSX U COLUAIBHBIX TAPaHTHUAX, PEAOCTABISEMBIX TOCYIapCTBOM
rpakJaHam, JOJDKHOCTHBIM JIUIaM, PEANPUATHAM, YUPEKICHUSIM U OpraHU3aIHsIM.

4. Kakyro nHpopmanuio Helab3s pa3Meniath B cetu MIHTepHeT 0e3 pa3penieHus:
a) CCBUTKM Ha CTPAHUIIBI B COLUATIBHBIX CETSIX;

b) nepcoHanbHbIE JaHHBIC,

¢) MH(OPMAIIUIO U3 OTKPBITHIX UCTOYHHKOB;

d) Texct penepanbHOro 3aKOHA.

5. Bpaysepsl - 310

a) YcTpoiicTBa, yIpaBIsIOmue Bceil paboTol KOMITBIOTEPA U €T0 COCTaBHBIX YacTei

b) IIporpammbl, oO0ecrneuyuBaromue s TOJIB30BATENS YAOOHOE B3aUMOJCHCTBHE C
IIEPCOHAIBHBIM KOMIIBIOTEPOM, YIIPABJIEHUE €TI0 peCypcaMu

¢) [Iporpammel, mpu paboTe KOMITbIOTEPA OCTOSHHO HAXOAAIINECS B ONIEPATUBHON aMSTH

d) IIporpaMmsl, yrpaBisionie padboToi KOHKPETHBIX YCTPOUCTB KOMITBIOTEPA

e) [Iporpammel 11t pabotel ¢ Web — caiitamu B cetu HTEpHET

B ayauropun TeopeTHUecKyro 4acTh Kypca JIOIyCKaeTcs IIPOBEPATh B BUAE COOECEIOBaHMS.

Bonpocel k TeopeTH4YeCKOi 4YacTH 32a4€Ta
Pasnen 1. Unpopmatnka

18. ConepxaHue TEPMHUHOB «UH(POPMALIHA», «TaHHBIEY, «3HAHUMY, «MH(POPMATHUKAY,
«KOMIBIOTEPU3ALHSD, «KAHPOPMALMOHHAS TEXHOIOTHS».

19. JlanHble, TUIIBI TaHHBIX (TEKCTOBBIE, rpadudeckue, 3ByKOBbIe, BUe0). Oneparun ¢
nanHbIMU. [Iponeaypbl 06paboTkH HH(pOPMAIHH.

20. Pa3nooGpa3ue unpopmanuu. CBolicTBa HHHOPMALIHH.

21. IIpaBoBbIe MOAXOABI K OMPEAEIICHUIO HH()OPMALIHH.

22. Apxutektypa IIK. MaructpanbHO-MOAYIbHBIN IPUHLUII.

23. Knaccuduxanus [1K

24. Apxutektypa 1K 1 ero KOMIOHEHTHI.

25. Marepunckas miara. Komnonentsl. [Iponeccop.

26. YcrpoiicTBa BBOJa-BbIBOJA, OCHOBHBIE XapAKTEPUCTUKU

277. BHenHue yCTpoiicTBa KOMIIbIOTEpA (TIEpeUHCICHUE, HA3HAUEHUE U KpaTKas
XapaKTEepUCTHKA)

28. BuyTpenHue ycTpoicTBa KOMIbIOoTEpa (MepeuncaeHue, Ha3HauYeHue U KpaTKast
XapaKTEepUCTHKA)

29. MunumansHast koHpurypamus [IK. OcHOBHBIE XapaKTEpUCTUKH.

30. KommprotepHas namsth. Buasl (nepeuncnnts). Ocodennoctu O3Y.

31. BHyTpeHH:s KOMIbIOTEPHAs NaMATh. Buabl, XapakTEpUCTUKH.

32. OcoOeHHOCTH XpaHEHHUS U 3aMCH MH(POPMALMU Ha BHEIIHUE HOCUTEIIH.

33. Ilopsnok BkimoueHus, BeikitoueHus I1K. ITponeaypa HauanbHOM 3arpy3Ku.

34. Ilpuunnsl «3aBucaHus» KoMibtoTepa. [lepesarpyska.

35. Ionsitue «mporpamMmma. OCHOBHBIE IPUHIIUIIBI B3aUMOACHCTBUS MOJIH30BATENS C
IIPOrpaMMON.

36. I[Iporpammuoe obecnieuenue. Knaccudukanus I10: OC, mHCTpyMEHTaIbHbBIE CPENICTBA U
npuknagHoe [10

37. Onepanmonnsle cucremsl. [lonsTue, Ha3HaueHue U pyHkuuun OC

38. lonsartue daiinosoii cuctemsl. Paiin, karanor. Onepanuu Haja (ailnaMu U KaTaloraMu.

39. llpuHuunuansHast cxema o0padoTku nHpopmaiun B 9BM

Paznen 2. Undpopmannonnas 6ezonaciocts, UKT
22. InopmarimonHasi 6€301MacHOCTh. 3alluTa MPOrpaMMHBIX IPOITYKTOB.
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23. Koauposanue nadpopmarnuu. Kpunrorpaduueckue MeTo bl 3alIMTH HHPOpMALUN

24. Bunbl yMBIIIJICHHBIX YTpo3 0€30MacHOCTH HH(POPMALIUH.

25. MeToJbl ¥ cpesicTBa 3aIUThl HH(pOopMaIuu

26. Komnbrorepusie Bupychl. Knaccuduxanusi.

277. AHTUBUpPYCHBIE IPOIPAMMBI.

28. IIpaBonapyieHus B 06JacTi HHPOPMALMOHHBIX TEXHOJIOTHH.

29. IIpaBoBble aceKTsl paboThl B ceTu MHTEpHET.

30. HoBble naOpMaIOHHBIE TeXHOIOTHH. CHCTeMa HCKYCCTBEHHOT'O WHTEIICKTa

31. UnTennekryanbHble HEHPOKOMIIBIOTEPHBIEC TEXHOIOTHH.

32. CereBble cucTeMbl 00paboTKH HHGOpMaLKU. BUibl KOMIBIOTEPHBIX CETEH.

33. Knaccuukanus KOMIbIOTEPHBIX CETEH.

34. Tononoruu JIOKaabHON CETH.

35. I'moGanbHas cets MuTepHET. OcHOBHBIE MOHATHS. IHTEpHET-CITYXKOBI.

36. Unarepuet-cny:x6a WWW (World Wide Web). OcHoBHBIE TOHSTHS, IPUHITUIIBI PAOOTHI

37. . BEB-CAUT. Knaccuduxanus web-10KyMeHTOB.

38. [IpoexTupoBanue u pazpadoTka web-10KyMEHTOB.

39. HTepHeT-nopTaisl.

40. ABTomMaTu3upoBaHHas HH(OpPMAIIMOHHAS TOUCKOBAs cucTemMa. CxeMbl
(YHKIIMOHMPOBAHUS TIOUCKOBBIX CUCTEM.

41. ITpumepsr AUIIC. X XxapakTepUCTUKH.

42. VlnTennexkTyanbHble areHThl. Pemenne npobiaem moucka nHpopMaluu.

IIpumeuanue.

OOumii pe3ynbTaT BBIBOOUTCS KaK MHTETpajibHas OLEHKA, CKIaJbIBaloIas U3
BBINIOJTHEHUSI YCTHOW M TNPAaKTHYECKOM uacTeil 3auéra. [ momydeHus] OUEHKU «3adyTeHO»
CTYJIEHT JOJKEH CIPaBUTHCS C KaXKI0M 4acThlo HE MeHee yeM Ha 60%.

Kputepun onieHkn TeopeTH4ecKoil 4acTH 3a4éTa:

JIMCTaHIIMOHHO: CTYACHT BepHO OTBETMII Oosiee ueM Ha 60% BOMPOCOB TECTUPOBAHUSI.

B ayauropuu: cTyIeHT BEpHO OTBETWI Ha 2 MEPBBIX BOMpOCa WM 0ojee MOJIOBUHBI
BOMpocoB npenoaasarens. CodbecenoBanne nporucxo Ut He Oonee 10 MuH.

CTyzneHTbl, MOJHOCTBIO OTYMTABLIMECS MO TEKYIIEMY KOHTPOJIIO /0 Hadaja CECCHM
II0JIy4aroT OLIEHKY «3a4TE€HO)» JJOCPOUHO.

Kputepun onieHKkM NpakTHYeCKOH YacTH 3a4éTa:

Onenka Kpurepun
3auTeHo v" TIpaBUIBHO TIOCTPOCH AJITOPUTM PEILICHUS 3a1aYn
v' TIpaBUIBHO TIOCTPOCHO APXUTEKTYPHOE PEIICHUE 3a1a4ur
v

IIporpammMa peanu3oBaHa U BBIIOJHICTCS B COOTBETCTBUU C
MOCTaBJICHHOHU 3amaueci

JlommyckaeTcst UCIOJIb30BaHUE APYIUMX TEXHOJIOTHM peleHus 3a1a4u
Hcnonb3yrores 3pPpeKTUBHbBIE CITOCOOBI peIICHHS

M3ydaeMble TEXHOJIOTUU IPUMEHSIOTCS B IIOJIHOM Mepe

He 3aureno 3azaya pelieHa HEBEPHO WM PEIIEHA COBCEM Jpyras 3ajada
IIporpamMma He BBINOIHSIETCS

Hcnonp3ytorces Hed(h(HEeKTUBHBIE METOABI pEIICHUS

ANANANANAY
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IIpuaoxkenne Ne 2 k paGoueil nporpaMme AUCHHUIIIMHBI
«HHdopManoOHHbIE TEXHOJOIMH B OPUIMYECKOMN
AeATeJIbHOCTH»

MeToauuyecKkue YKazaHusdA JJIA CTYACHTOB IO OCBOCHUIO THCIHUIIJINHDBI

HNudopManioOHHbIE TEXHOJOTHH B IOPHIUYECKOH IESITEIbHOCTH OTHOCUTCS K YHCITY
€CTECTBEHHO-HAYyUHBIX JHCLUUIUIMH, HW3YyYaeMbIX CTYACHTAMH IOPUIUYECKUX (aKyJIbTETOB
YHHUBEPCHUTETOB U IOPUINMUECKUX By30B. OCHOBHBIMU (hOpMaMH U3TI0KEHHUS yUeOHOT0 MaTepuana
no puctuiinae «MHpOpMalMOHHBIE TEXHOJIOTUH B IOPUAMYECKON IESITEIBHOCTH» SBISIIOTCS
JICKIMH U TIPAKTUYECKUE 3aHITHS.

Ha nekuusix ocBemaroTcss OCHOBHBIE 3aKOHOMEPHOCTH CO3/aHUS U (DYHKIIMOHHPOBAHUS
MH(POPMALIMOHHBIX MPOIIECCOB B MPaBOBOi cdepe, a Takke METOAbl M CPEIACTBAa IOHCKAa,
cucTeMaTH3anuu u 00paboTku nmpaBoBoi HHGpoOpManuu. [IpakTuueckre 3aHATHS HApaBJICHBI HA
(dbopmMHpoBaHKE YMEHUS IPUMEHATH COBPEMEHHBIE MH(POPMALIMOHHBIE TEXHOJIOTUH JUISI TOMCKA U
00paboTKK MpaBoBOl MHPOpMaKU, OPOPMIICHHUS IOPUIUYECKUX JOKYMEHTOB U IPOBEICHUS
CTaTUCTHYECKOTO aHan3a HH()OpMAIUH.

OcHOBHas 1eNb MPAKTHYECKUX 3aHATHH — IMOMOYb MPHOOPECTH HABBIKU PAOOTHI C
MH(POPMALMOHHBIMU TEXHOJOTHSIMH IO OCHOBHBIM T€MaM IUCIHUILIINHBL:

® COBpEMEHHbIC KOMMYHHKAIIMOHHBIE CETH,

® OCHOBHI pabOTHI B TEKCTOBOM Mporieccope Microsoft Word,
e OCHOBHI pabOTHI B 3JIEKTPOHHBIX Tabnuax Microsoft Excel,
® OCHOBHI pabOTHI B MPABOBBIX 0a3ax JaHHBIX.

JUis  ycnemHoro OCBOGHHS JAWUCHUIUIMHBI OYEHb BAa)KHO BBIMNOJHEHHE JOCTATOYHO
OOJIBIIIOTO KOJMMYECTBA 3aJaHHi, Kak B ayAUTOPUH, TaK M CaMOCTOSATEIBHO B KadyecTBE
JOMAIIHUX 3aJaHuN JUIs 3aKpelyieHWs IOJYYeHHBIX HAaBBIKOB. B KkauecTBe 3amaHuil Juis
CaMOCTOSITENIbHOU paboThI JoMa CTYACHTaM IpeAaraloTcs 3aJauu, aHaJIOTHYHbIE Pa300paHHbIM
Ha JICKIUAX U MPAKTHYECKUX 3aHATHSIX.

JUis IpOBEpPKU M KOHTPOJISL YCBOGHHUS TEOPETUYECKOr0 MaTepuasia U MPUOOPETEHHBIX
NPAKTUYECKUX HABBIKOB Pa0OThl B TeUYEeHUE OOYUEHHs] MPOBOIATCS MEPONPUSATHS TEKyIIeH
aTTeCTally B BUJI€ MHIUBUAYAIBHBIX 3a/1aHUMH.

B koHIIe cemecTpa CTyIeHTHI CAAIOT 3a4eT. 3a4eT 110 UTOraM CeMECTpa BBICTABIISIETCS Ha
OCHOBE pPe3yJbTaTOB TEKYyIIEH aTTecTallid, TECTUPOBAHMS W BBIOJHEHHUS WHAWBUIYaTbHBIX
3agaHuid. [Ipy ycremHoM BBIMOJIHEHUM TEKYIIEH aTTecTalM CTYACHT IOJIydaeT 3ayeT
aBTOMAaTHYECKHU.

OcBOUTH BOIIPOCHI, U3JIaraeMble B MPOLEcce U3YUeHUs JUCUUIUINHBI « HpOpMamonHbIe
TEXHOJIOTUH B IOPUIMYECKON AEATENIbHOCTH» CAMOCTOSITEIBHO CTYJICHTY OyAeT IOCTaTOYHO
ciokHo. [ToaToMy mocemienue Bcex ayJUTOPHBIX 3aHATUN U CBOEBPEMEHHOE BBIITOJHEHHE BCEX
BBIJIaBACMbIX 33/IaHUI SIBISIETCS COBEPIICHHO HEOOXOMUMBIM. be3 yHOpHBIX M PperysspHbIX
3aHATHI B TEUEHHE CeMecTpa CIaTh 3a4eT MO UTOraM M3y4YeHHs TUCIMIUIMHBI CTYAEHTY OyIeT
OYCHb TPYIAHO. YCIEIIHOE OCBOGHHE Kypca BO3MOXKHO TIpU  IleJIeHANpaBICHHON
CUCTEMAaTUYECKOU ITOATOTOBKE.

[To BceM BO3HUKAIONIMM BOIpOCAaM cienyeT oOpamarbcs K MpenojaBaTeiio COTJIAaCHO
rpaduKy KOHCYJIbTAalUi UK yepe3 yat nopraia SApl'Y.

Jst moadopa y4eOHOM JHMTepaTypbl PeKOMEHAYeTCsl MCIO0JIb30BaTh INIMPOKHUMH
CIEeKTP HHTEPHET-PecypcoB:

1. DaexTponHo-0ubaMoTeunas cucrema «IlIpocmexkr» (http://ebs.prospekt.org/books) -
SBIISICTCS CAaMOCTOSITEJIbHBIM TPOEKTOM M31aTenbeTBa «lIpocmekT» W COAEp)KUT H3IaHUs 10
pa3NUYHBIM OTpacisiM 3HaHUS (TyMaHHUTapHbIE HAyKH, €CTECTBEHHBIC M TEXHHYECKHE HAYKH,
IOpUIMYEcKas JUTepaTypa, SKOHOMHUYECKasl JIMTepaTypa, WHOCTPAHHBIC SI3BIKM). DIIEKTPOHHAS
O6ubIMOTEKa CONCPKHUT U3IAHUS, NMOATOTOBICHHBIC BEIYIIUMH CHEIMATMCTAMH U aBTOPCKUMHU
koyekTuBaMu ctpanbl. @oun DBC hopmupyercs ¢ yueToMm Bcex U3MEHEHH 00pa3oBaTeIbHBIX
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CTaH/IaPTOB M BKJIIOYAET Y4eOHUKH, y4eOHBIE MOCOOUs, y4eOHO-METOIUYECKUE KOMILICKCHI,
MOHOTpa(uM, OSHIMKIONEINH, CJIOBAPU U CIPABOYHUKH, BBIYCKAaeMbIE H31aTEIbCTBOM
«IIpocnexT». BonbIMHCTBO yueOHUKOB pEeKOMEHI0BAaHO MUHUCTEPCTBOM 00pa30BaHMs U HAYKU
Poccwuiickoit @enepannu 1 yaeOHO-METOIUYECKUME 00beauHeHUssMu Poccuiickoit denepanuu
IpU By3ax.

2. DjekTpoHHO-O0MOJMoTeyHast cuctema «lOpaiit» (https:/www.biblio-online.ru/
https://urait.ru/) - MyJIBTUAMCUMIUIMHAPHBIA pecypc (yueOHas, HaydHas M XyJ0KECTBEHHAS
JUTEpaTypa, NEPUOINKA).

3. DaexrponHo-0udauoTeynas cucrema «IPRbooks» (http://www.iprbookshop.ru/) -
comepxkut Oonee 100000 myOnukanmii. B ocHOBHOW kaTtamor BkmroueHo Oomee 40000
JIMIIEH3UOHHBIX M3aHUN — KHUT M XKypHajoB. OH pa30ut Ha OGonee yem 600 TeMaTHUECKUX
KOJIJICKIMH, C(OPMHPOBAHHBIX COTJIACHO TEPEUHIO YKPYMHEHHBIX TPYII CHEIHaTbHOCTEH
(mpuka3z MunoOpuayku ot 12.09.2013 Ne 1061). ITomnOGopku cOCTOST M3 KHHUT Pa3IMYHBIX
M3JaTeIbCTB U MEPUOAMUECKUX U3TaHUH 110 TEME.

4. Hayunas jnexkrponHas oudiauoreka eLIBRARY (http://elibrary.ru) - mepuonuka,
Hay4Hble MyOnuKanuu, MoHorpaduu. MHTerpupoBana ¢ PoccuiickuM HHIEKCOM Hay4HOTO
uutupoBanus (PUHLI).

J1s1 caMOCTOATEJBLHOTO NoA00pa uTepatypsl B Ondaunorexe SApIl'yY pexomenayercs
HCI0JIb30BATh:

1. Juuneni xaduner (http://lib.uniyar.ac.ru/opac/bk login.php) - maeT BO3MOXKXHOCTH
NOJIy4eHHs on-line JOCTyma K CHHCKY BBIJIAHHOM JIMTEpaTyphl, MPOCMOTpPa M KOIUPOBAHHS
AJIGKTPOHHBIX BEPCUH W3JAaHUHA COTPYIHUKOB YyHHMBepcHTeTa (Y4eOHBIX W METOJUYECKUX
MocoOMi, TeKCTOB JieKuud u T.71.). s pabotel B «JIndyHOM KabuHeTe» HEOOXOAMMO 3alTH Ha
caiit Hayunoii 6ubmunorexu Spl'Y ¢ mo0oii Touku, uMeromient 1ocTyn B Internet, B IyHKT MEHIO
«DNEKTPOHHBII KaTanor»; MPOUTH MPOIeLypy aBTOPH3AIMU, BHIOPAB BKIAIKY «ABTOPHU3ALIUNY,
Y 3aT0JIHUTH TPEICTaBICHHBIE MO HH(OPMAIIHH.

2. JIEKTPOHHAasI OndmoTexa y4eOHBIX MaTepHaJIoB Aplry
(http://www.lib.uniyar.ac.ru/opac/bk cat find.php) - comepxutr Gosee 3000 MOJHBIX TEKCTOB
Y4eOHBIX U y4eOHO-METOJUYECKUX MATEpHUaTIOB IO OCHOBHBIM H3Yy4aeMbIM JHCLUIUIMHAM,
U3JJaHHBIX B YHUBepcuTeTe. JlocTy B CeTH yHUBEPCUTETA, JTUOO MO JOTHHY/TIapoJIio.

3. DJIeKTPOHHASA KapToTeKa «KHuroodecne4eHHOCTB»
(http://www.lib.uniyar.ac.ru/opac/bk bookreq find.php) - packpbiBaeT y4eOHbIN QoHT HAyIHOH
oubmmoreku  SApl'Y, nmpenmocraBisier  ONEpaTUBHYIO  MH(POpPMALUIO O  COCTOSIHUU
KHUTOOOECTIEYeHHOCTH TUCIUITIIMH OCHOBHOM M JIONIOJTHUTEIBHOM JIUTEPAaTypOH, a TakKe IIUKIIa
JUCLUUIUIMH U CHEelHaTbHOCTEH. DIeKTpOHHAs KapToTeka «KHHUroobecneueHHOCThY AOCTYITHA B
CeTH YHUBEpcUTeTa U uepe3 JInuHbIil KabuHeT.

4. Hosble NOCTYIJIEHUS JINTEPaTyphbl
(http://www.lib.uniyar.ac.ru/content/resource/new_post.php) - CHUCOK KHHUT, TMOCTYNHBIIUX 3a
MecsI[ B OH0IHoTeKY.

5. Ioanucka Ha nepuoIuYecKne U3JaHUS
(http://www.lib.uniyar.ac.ru/content/resource/podpis.php) - CHOHUCOK Ta3eT U KYpPHAJIOB,
BoinucbIBaeMbIX SAplY um. II. I'. /leMunoBa Kak B I€4aTHOM, TaK U B JIEKTPOHHOM BapHaHTax;
0003HaYEHO MECTO XPaHEHUs; IJIsi JIEKTPOHHOTO Pecypca UMEETCsl CChUIKA Ha TOJIHBIA TEKCT
CTaTey JKypHaJa.

6. KommiiexkroBanue (http://lib.uniyar.ac.ru/content/userinfo/complect/) — npencrasnena
uHpopManMs O TOpsSAKEe 3aKa3a KHUT, ONaHK 3aka3a Ha JHTEpaTypy, KapToTeka
KHUTOOOECTICYCHHOCTH U MPaiC-TMCThl OCHOBHBIX MTOCTABIIMKOB KHM)KHOM MPOAYKILINH.

7. CnpaBounas cay:xko6a (http://www.lib.uniyar.ac.ru/content/help/bitekar/) - pabotaer B
PEeKUME «3alpPOC — OTBET» IO BJIEKTPOHHOM moure. 3ampochl MPUHUMAIOTCS KPYTJIOCYTOYHO,
BBITOJIHSIOTCS. B MOPSAIKE UX MOCTYIUICHHs B 4achl pabotel Hayunoit Oubnuorexu Spl'Y. Cpok
BBITOJIHEHUS 3a1poca 10 3 pabouux JTHEH.
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